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Abstract ix

Abstract

A Research for Establishment on Standard Form of

Press Releases

The purpose of this research is to analyze the recent press releases of central
administrative agencies and to establish the standard form of them. Then, we
make a booklet so that the press release writer can get help. By presenting best
press release, we can provide standard form of press release, and the general
public who have encountered standard form of press release can easily
understand national policy. The main idea of this research are as follows. First,
we analyzed about 2,100 recent press releases which 45 central administrative
agencies published, then generalized the types of press releases. As a result, the
types of press releases are divided into two subtypes, ‘policy guidance’ type and
‘information provision’ type. The subtypes of policy guidance type are ‘project
announcement’ type, ‘event promotion’ type, and ‘law enforcement notification’
type. The subtypes of information provision type are ‘life information’ type,
‘investigation announcement’ type, and ‘result promotion’ type. There are two
other types of press releases, ‘situation explanation’ type and ‘recent state
explanation of minister’ type. Then we analyzed the each type of all press
releases and generalized the main contents and additional contents of them.
Second, we conducted surveys and held advisory meetings with experts. The
survey was conducted by 40 people(e. g. public officials, journalists). There are
10 people(e. g. professors, journalists, public officials) who participated in the
advisory meetings. The advisory meetings were held three times, and the
results of the advisory meetings were reflected in the establishment of
standards for this research. Third, we have produced booklets for public officials
of central administrative agencies. We reviewed earlier literature related to the
press release and analyzed the features and limitations of each data, then

producted a booklet optimized for this research. Also, we emphasized practicality
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by adding some exercise questions which are related to write press releases.

key words: press release, types of press release, standard form, booklet,

public language, communication
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